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Community Service-Learning Projects

Project Title:
Project Description:
What will the students be expected to do:

Transportation:  Will transportation be provided if needed?    ( YES    ( NO
Project Timeline

Date -
Time –

Location – 
Minimum number of volunteers-

When would you need confirmation of volunteers?-
Please provide us with some information about your organization: 
Please describe how the project will benefit the host organization and the community
Please describe what the student(s) might learn from the project
Please Identify any screening or training requirements (e.g. police checks, confidentiality agreements, CPR, WHMIS). 
Please list any skills that would be an asset to the student(s) during the project (e.g. working with children, leading groups, working independently).

Are there any resources required for the project that are NOT provided by the host?
Next Steps:

· The information submitted on this form may be widely distributed in our efforts to meet your project needs. 
· TCCBE staff and The Residence Life Coordinator will consult with each other on the project and then it will be actively promoted to students.  Most projects will be matched with students. 

· Although your proposal may be approved, there is no guarantee that it will be matched.

· Your organization has the option to accept or decline students who select your project if you do not feel they have the necessary background or skills.

· If your project is not selected by a student(s) the TCCBE will consult with you annually about whether to continue promoting it. However, in the meantime if circumstances affecting your project change, please let us know.

Parties to the Agreement

Host Organization   
Host supervisor name: 
office address:

phone number:
email address: 
Housing Services and the Residence Life Coordinator
Host supervisor name:  Molly Raffan            office address: Julian Blackburn College, Housing Services

Phone number: 705-748-1011 ex. 7587          email address:  mollycraffan@trentu.ca
CBE Program Staff

Trent Centre for Community-Based Education

Representative’s Name: Christie Nash            office address: 292 London St., Stewart House, Traill College

Phone number: 743-0523 ex. 23                      email:  christienash@trentcentre.ca                                      

 

Responsibilities

Responsibilities of All Parties

1. Once a host organization, student and faculty member have agreed to work together, all parties must complete and sign a Work/Education Placement Agreement/Post Secondary form provided by the Ontario Ministry of Education. No student can begin a placement until this agreement is signed and received by Residence Life Coordinator.
Responsibilities of the Student

1. Undertake the placement conscientiously and with due respect to the expectations of the host organization and the University.

2. Attend and participate in all necessary meetings with host organization supervisor or residence life coordinator.
3. Ensure that the confidentiality of any information acquired during the course of the placement is strictly maintained.

Responsibilities of the Host Organization 

1. The host organization will not directly remunerate students for their service efforts; however, the host organization will cover any agreed upon costs incurred during the placement.

2. One or more individuals identified by the host organization/business will supervise the placement.
3. Provide adequate direction, resources, and communication to enable the student to successfully complete the placement.  Host Organizations may be requested to provide feedback on the quality of work to the Residence Life coordinator.
4. Organizations hosting service learning placements must orient the student to the organization, project, and work site; ensure that the student understands any risks or hazards that may exist and safety practices followed; and take reasonable care to protect students from potentially harmful situations. Promptly report any incidents to the Residence Life Coordinator.
Responsibilities of the Residence Life Coordinator

1. The Residence Life Coordinator will endeavor to ensure the student and the host organization understand and approve of the nature of the work to be undertaken on the placement.
2. The Residence Life Coordinator will coordinate a preliminary meeting between host organizations and students to provide all parties with an overview of the project, ensure that all parties are prepared for the project; and that expectations of all parties are clear.
3. The Residence Life Coordinator will serve a liaison function among these parties; and offer advice and guidance on working with students and community-service learning projects; and assist in overcoming any difficulties throughout the project.

4. Where appropriate, the Residence Life Coordinator may form and facilitate peer support and project coordination meetings for students working on projects, to enhance learning and coordinate projects.
By signing below, you are stating that you agree to the above terms regarding this Community-Based Education Project. You have a full understanding of what the project entails and what your responsibilities are for the duration of the project. If any aspect of this agreement is altered, all parties must be notified, the agreement amended and re-signed by all parties involved. 

Release  

I hereby give my permission for the Trent Centre for Community-Based Education, the U-Links Centre for Community-Based Research and Trent University, to use my photograph/image/audio recording in their publications, promotions and other media.
Signatures

Host

Organization: ___________________________________ ___________________________________



Date


Print Name


Signature

Residence Life 

Coordinator:     ______ ______________________________________________________________



Date


Print Name


Signature

CBE Program: ______________________ ________________________________________________



Date


Print Name


Signature

Students:  ________________________


Date
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