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CBE Project Proposal Form
Please contact the Trent Centre for Community-Based Education (TCCBE) office if you would like assistance in developing this proposal.
A. Host Organization Information (click on grey box and start typing)
Host Organization:       
Contact Person:      
Mailing Address:      
Phone:
     

Fax:      

Email:      

Website:      
Project/Host Supervisor (if different from contact person):

Phone:


Fax:


Email:

Briefly state your organization’s mission statement or mandate, as well as the services offered. 

     
Type of organization: (to check a box, double click it)



 FORMCHECKBOX 
 Private Sector



 FORMCHECKBOX 
 Public Sector




 FORMCHECKBOX 
 Voluntary Sector – Institutional

 FORMCHECKBOX 
 Voluntary Sector – Community  
Year your organization was established:  FORMCHECKBOX 

Number of staff members (including contract workers) that currently work for your organization:      
B. Tell Us Your Project Idea
Tentative Project Working Title:      
1. What is the purpose of the project?       
2a. Briefly describe what the students will be doing (e.g. creating a manual, organizing an event, conducting research). If you want the students to conduct research, what are the research questions to be answered?      
2b. Now that you’ve given an overall description of what the students will be doing, please list the major steps involved in completing the project including the task and objective for each task. This list should include dates relevant to your organization, “check-in” dates when students can update you on their progress, and outline any other expectations that are key to your organization and the successful completion of the project. The following is a suggested format for recording project details - please adapt as necessary.

Task:      
Objective:      
To be completed by:      
Task:      
Objective:      
To be completed by:      
Task:      
Objective:      
To be completed by:      
3. Does this research involve human subjects? (e.g. surveys, interviews, focus groups)
 FORMCHECKBOX 
 Yes 
   FORMCHECKBOX 
 No
NOTE:  If yes, the students may be required to submit an application for ethical review of their research through the university. This process may take up to 4 weeks and will need to be taken into consideration when creating project timelines.
4. If your project involves collecting primary data (e.g. interview transcripts, focus group meeting notes), would you like access to that “raw” data at the end of the project?  
 FORMCHECKBOX 
 Yes 
  FORMCHECKBOX 
 No

Please specify:      
5. Please describe how the project will benefit the host organization and the community:      
6. Please describe what the student(s) might learn from the project:      
7. Identify any screening or training requirements (e.g. police checks, confidentiality agreements, CPR, WHMIS):      
8. List any skills that would be an asset to the student(s) during the project (e.g. working with children, leading groups, working independently).

9. It is expected that all project related resources and costs (e.g. photocopying, office supplies, work-space, computer, phone, travel expenses, etc) will be provided by you, the host organization. 
a) Please outline as specifically as possible, the resources your organization will provide to facilitate completion of this project:       
b) If you anticipate the project will require resources your organization cannot provide, please explain:      
Note: The TCCBE may be able to provide funding or assist with a search for alternative supports. Please contact us for more details.
10. Explain when any deliverables from the project can be made available to the public:      
Date:      
C. What Happens Next?
· The information submitted on this form may be widely distributed in our efforts to meet your project needs.

· Proposals undergo a review process. The proposal review committee includes representatives from community organizations, Trent University faculty and past student participants. Not all proposals will necessarily be approved.

· If your project is approved by the committee, the CBE Program will actively promote it to students and faculty. Most projects are matched with students – but there is no guarantee. 

· Your organization has the option to accept or decline students who select your project if you do not feel they have the necessary background or skills.

· If a project match is made, all parties will work together to complete a project agreement, insurance forms, etc. so the project can begin.

· If your project is not selected by a student(s) the TCCBE will consult with you annually about whether to continue promoting it. However, in the meantime if circumstances affecting your project change, please let us know.
D. Signature

In recognition that a hand-written signature may be difficult to get in a timely way, the following forms of signature are acceptable: hand-written, faxed, or digital signature.

Authorized signature:      




Date:       
TCCBE Appreciates Your Support

To help raise awareness of the work we do, we are asking project partners to publicly acknowledge our support in print or in-person wherever possible. Thank you!


This document is licensed under a Creative Commons Attribution 2.5 Canada License
[image: image1.jpg]L )
Trent Centre

for Community-Based Education





Stewart House, Traill College, 292 London Street

In Partnership with:

Mailing: 1600 West Bank Drive, Peterborough, Ontario K9J 7B8

Phone: (705) 743-0523; fax: (705) 743-7170

Email: info@trentcentre.ca  Internet: www.trentcentre.ca
Trent Centre for Community-Based Education

Project Proposal Form, 2011-12
Page 3 of 3


